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TAX ID MAX-EEP

IDENTIFICATION — Must be legible AND unexpired:

0]

0]
0]
0]

Drivers License, Resident Alien, or VISA card

ITIN Documentation

Social Security Card

Identification documents match name on income documents, credit report and lease
application/initial 1003

INITIAL 1003 FOR CONSUMER
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Name to match identification documents for all consumers involved in transaction
Current address complete with number of years listed
Employer information completed with reflected number of years
Income(s) section completed
Asset(s) section completed- ENSURE TBD is added if borrower does not have full cash to
close
Liability section completed - Atleast 1 open tradeline w/active payments for the last 12
months
Additional Real Estate(s) section completed (if applicable) — DTI CANNOT exceed 43/50%
O Must be primary residence for the consumer
Proposed Property section completed (can reflect TBD)
Gift Funds section completed (if applicable — checkbox if not)

= Provide Gift Letter — must be signed and dated

= Copy of check/wire/evidence of deposit to reflect gift funds if received
Declarations Section completed
Demographic Information completed

CREDIT REPORT (50%/60% ratio — including no score borrowers)
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0]
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Report is within 60 days of registration date on the EEP Portal

580 Minimum credit score required (unless an approved exception has been uploaded)
Letter of explanation for all public records

Letter of explanation for all credit inquiries within 90 days of the date of the credit report
If consumer owns their primary residence, provide strong supporting docs, justifying the
need to move to the proposed subject; LOE signed and dated by the applicant; fully
executed Lease agreement and proof of rent deposited to account OR a copy of the
purchase contract showing the property is currently pending sale.
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0 If additional properties are owned: provide 3-months’ reserves, copy of the executed
Lease agreement and proof of receipt of rental income. Minimum score of 580 (no
exceptions allowed) and max DTl of 43/50%

*Above 580 — exceptions may be considered

e VERIFICATION OF RENT (VOR) — Vor Showing 12-Month Housing History Required:

0 Fully Executed Verification of Rent
= Verify “Rent current” is YES
= Verify name and address of applicant matches the tenant 1003/lease application
= Verify dates of occupancy match current address on 1003/lease application

VOR + 12-month proof of payment is required unless one of the following guidelines is met:
=  40/50% DTlI(or less); OR
= 125% payment shock( or less)

e PRIVATE LANDLORD-VOR : Acceptable; additional supporting documentation may be
required unless one of the following guidelines is met:
= 40/50 DTI( or less); OR
125% payment shock( or less)
e SHOULD 12-MONTH PAY HISTORY BE REQUIRED-ONE OF THE FOLLOWING WILL BE
ACCEPTED BELOW
= Most recent 12-months cancelled checks
= Most recent 12-months of bank statements
=  Most recent 12-month payment ledger-must be sourced through a third-party
company
0 Alternative Methods will be considered (Venmo, Zelle, Paypal) must be consistent and
documented
O OR credit supplement/credit report provided reflecting housing payment (either as a
rental payment or current mortgage owned when renting from a private party or family
member
e CASH PAYMENTS WILL BE CONSIDERED
0 Executed Verification of Rent to be completed and Landlord to state in “remarks” section
that last 12-months payments have been received on-time and in cash

e CASH PAYMENTS - ONE OF THE FOLLOWING WILL BE REQUIRED ALONG WITH THE
EXECUTED VOR
0 Copy of cashier’s checks for the most recent 2 months
0 3 months bank statements showing money going directly to the landlord listed on the VOR
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e INCOME DOCUMENTATION:
For W-2 Employees/Wage Earners

O Most recent 2 months consecutive paystubs
O Prior year W-2
O Written Verification of Employment

= |f using OT/Bonus must be broken down
*If the consumer is ITIN and SSN is providedon W-2's or pay stubs the most recent year of tax
returns or tax transcripts may be required. In addition, the most recent 3-months of bank
statements are always required ( to validate deposits)

FOR 1099/INDEPENDENT CONTRACTOR (ONE OF THE FOLLOWING):

0 Previous year’s filed and accepted tax returns
0 3 months most recent of bank statements (business/personal)

SELF-EMPLOYED (ONE OF THE FOLLOWING)

0 Previous year’s filed and accepted tax returns, all schedules (if not documented, executed
tax transcripts are required)
0 Profit and Loss (P&L) statement; the following is required
= Must be 12-month; per UWer discretion, a YTD P&L stmnt may be acceptable
based on the age of the business and history of earnings (minimum 6-months)
= Most recent 3-months of bank stmnts required; bank stmnts are not used for
income qual, but to support cash flow reported on the P&L
= Must be audited, or prepared by a qualified CPA, Tax Preparer or Enrolled Agent
0 K1’sand 1120’s (depending on self-employment type)

e ASSET DOCUMENTATION:
0 2 months most recent bank statements — all pages, no strikethrough lines, white-out, or
manipulation of any kind
= Assets/Reserves must be liquid at time of closing

e MISCITEMS NEEDED FOR EEP UNDERWRITING REVIEW
O Initial LE/ICD from the Government Entity loan
= These numbers must be checked for accuracy as the ICCD is created off of these
numbers
O Executed Purchase/Sales Contract
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= Executed Assignment Addendum
0 Title Report — All needed title items
0 Appraisal Report
= Borrower reflected as TRHEEA
= Letter of explanation provided if the borrower’s name on the appraisal is not
TRHEEA
= Case Transfer
= Supporting documentation as to the discrepancy OR appraisal corrected
= Condition Rating Codes
= (C1-C4 - Little to no physical depreciation & require no repairs
=  C5( may be allowed with expection review)
Home Inspection Report( C4 or greater-property is built on or before 1978-roof must be in
acceptable condition)
Flood Certification- to be pulled on the Government Entity loan (once contracted)
Property Attestation Acknowledgment Form
Home Warranty( not required if Home Inspection is not provided to EEP underwriting)
LDP/GSA search for all parties to the transaction
Termite Inspection Report ( for properties older than years)
Roof Certification ( for properties older than 10 years)

(@]
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e FHA CONNECTION
0 FHA Case Assignment — in the name of Tule River Homebuyer Earned Equity Agency
0 FHA Case Query
o CAIVRS

Note: Upon review, you will check the boxes above where applicable. Do not submit to Processing milestone until all
minimum required items, based on Loan Program, are obtained.




