
 

 

Federal Housing Authority (FHA) – FHLB WORKFORCE+ 

☐ Bankruptcy Docs / Discharge letter     ☐ Driver’s License 

☐ Credit Report       ☐ EAD Card 

☐ Credit Supplement      ☐ Federal Government Identification 

☐ Current HOA Dues for REO’s     ☐ Government Visa Card 

☐ Current HOI for REO’s      ☐ Military Identification 

☐ Current Mortgage Statement for REO’s    ☐ Passport 

☐ Non-Borrowing Spouse Borrower’s Certification & Authorization  ☐ Permanent Resident Alien Card 

☐ Non-Borrowing Spouse Credit Report    ☐ State Identification   

☐ Non-Borrowing Spouse SSA-89 

☐ SSA-89 

☐ Credit Report Contains At least 1 Repository 

☐ Manual Underwrite (Compensating Factors Required. See Page 2. Expanded List, see Pages 362-366 of the HUD Handbook) 

  
 
Income (Check Applicable)     Legal Documents (Check Applicable) 
☐ Alimony Order       ☐ Initial Disclosures 

☐ Child Support Order / Birth Certificate(s)    ☐ Sales Contract 

☐ Current Paystubs      ☐ Sales Contract Addendum 

☐ Last Year 1099       ☐ FHA Financing Addendum 

☐ Last 2 Years 1099’s      ☐ Lead-Based Paint Addendum 

☐ Last Year K1       ☐ Seller Contribution Addendum 

☐ Last 2 Years K1’s      ☐ Borrower eConsent 

☐ Last Year Tax Return – Personal     ☐ Non-Purchasing Vestee eConsent 

☐ Last Year Tax Return - Business 

☐ Last 2 Years Tax Returns – Personal 

☐ Last 2 Years Tax Returns - Business 

☐ Last Year W-2 

☐ Last 2 Years W-2’s 

☐ Lease Agreement(s) for REO’s 

☐ Pension Award Letter 

☐ SSA Award Letter 

☐ SSDI Award Letter 

☐ Written VOE 

 
Be sure to list the FHLB Grant on the 1003 Page 4 section 4D and label it as “GRANT”. 
 
 

Workforce program: Up to $15,000 funds for First-time and Non-First-time Homebuyer. 

 



 

 

 

 
 
 
 
 
 
 
 
 
Note: Verify your AUS Results to determine what is required. Upon your review, you will check the boxes above where 
applicable. Do not submit to Processing milestone until all minimum required items, based on Loan Program, are obtained. 
 



 

 

 

 
REGISTRATION: submit ALL items needed for submission in one e-mail with the borrower’s name in the subject line 
and the amount being asked for in the body of the email to Lorry Harding LHarding@oakviewbank.com  
 

1. Intake cert – ink signed or e-signed – need e-sig auth 
2. Income – 30 days of current and consecutive paystubs and /or WVOE, Social Security award letter, etc. AND 

the last stub of 2024 or the first stub of 2025. 

3. Self-Employment income- 2-year tax returns AND FNMA Cash Flow Analysis worksheet completed, signed 

and dated by the Underwriter 

4. 2 months of current and consecutive asset statements and source all non-payroll deposits. 

5. Appraisal – 1st 3 pages 

6. LE 

7. 1003 

 

If ANY documents are e-signed, the E-sign Authorization authenticator form is to be provided. 

 

 

EMAIL EXAMPLE: 
 
From: PROCESSOR NAME  
Sent: Friday, March 14, 2025 1:05 PM 
To: Lorry Harding <LHarding@oakviewbank.com> 
Subject: FHLB Funds Reservation Request – BORROWER’S FULL NAME 
Importance: High 
 
Hello Lorry, 
 
Submitting Funds Reservation request for the above clients we’re financing their purchase transaction.  
 
Attached is: 
 

1. 1003 
2. AMI Verification 
3. Appraisal Report 
4. Bank Statements 
5. Intake Certification Form 
6. Loan Estimate 
7. Paystubs 
8. Assistance Type: FHLB Grant Workforce $15,000 
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