
  

 
 

Purchase Submission Stacking Order 
 

CLOSING PACKAGE 
 

☐ Note 

☐ Allonge/Endorsement of Note to Investor 

☐ Security Instrument (Mortgage, Deed of Trust, etc)  

☐ All Riders required for property type  

☐ All Loan Estimates issued  

☐ Service Provider List  

☐ All Closing Disclosures issued  

☐ Change of Circumstance (detailed as possible to explain change situation)  

☐ Homeowners Insurance (must have deductible within guidelines)  

☐ E-Consent  

☐ Rate Lock Agreement  

☐ OFAC (if not submitted with initial submission)  

☐ VVOE within 10 days of closing  

☐ UPDATED Title Commitment or Final Policy if available  

☐ Appraisal Invoice (for all appraisals conducted)  

☐ Appraisal Delivery to Borrower  

☐ Homeownership Counseling Organization List  

☐ Home Loan Toolkit  

☐ Right to Cancel (Refinance)  

☐ Initial 1003  

☐ Final 1003  

☐ Initial Escrow Disclosure  

☐ IRS ITIN Letter (or other government ID verification)  

☐ W-9  

☐ Grant Deed / Warranty Deed  

☐ Property Tax Information Sheet  

☐ Signature Affidavits  

☐ Compliance Agreement 

☐ Customer Identification Verification Form 

☐ Flood Hazard Determination (if applicable)  

☐ Flood Insurance declaration pages (when applicable)  

☐ Flood Certification  

☐ First Payment Letter  

☐ Borrower’s Authorization 

☐ Compliance Agreement  

☐ Patriot Act Form  

☐ Equal Opportunity Act 

☐ Fair Lending Notice (California Only)  
 

*Be in Mortgage. reserves the right to request updated documents that do not appear on this list. 


